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1. O6wme NoNoXKEeHUS.

1.1. HacTosuwee nonoxeHne o paboTte ¢ NepcoHanbHbIMU aHHBIMU Pab0THUKOB MYHULMNAaNbHOr0 aBTOHOMHOTO
[AOLWKONbHOIO 06pa3oBaTENbHOTO yupexaeHusa «JeTcknii cag Ne 152 KOMGUHUPOBAHHOIO BUAa»
ABUNacTpouTenbHOro palioHa r.KasaHu (ganee- MNonoxxeHune) pazpabotaHo B COOTBETCTBUYU C KoHCTUTYyUMelh PO,
TpyLoBbIM KogekcoM P®, denepasibHbIM 3aKOHOM «O MepcoHanbHbIX gaHHbIX» 0T 27.07.2006 1. Ne152-$3,
MepeyHem cBefeHUI KOH(DUAEHUMANBbHOIO XapakKTepa, yTBepXAeHHbIM YKa3om Mpe3ngeHTa PO oT 06.03.1997 Ne
188 n ApyrMmMu COOTBETCTBYIOLWMMM 3aKOHOAATENbHBIMWU Y UHBIMW HOPMATMBHLIMU NPAaBOBbIMU akTamun Pd.

1.2. OcHOBHasA Uenb HacToswero MofoXeHUs — yCcTaHOBNEHMe eAMHOro nopsagka 3awnTbl NepcoHabHbIX
AaHHbIX pa6oTHMKOB MALOY «[eTckuii cag Ne 152» (manee - YupexpieHue) ans obecneyvyeHus 3alunTbl ero
npae n csob6oa npy o6paboTKe MEepPCOHaNbHbIX AaHHbIX, B TOM 4YMUCMe 3alWuTbl MpaB Ha HENPUKOCHOBEHHOCTb
YaCTHOWM XXU3HU, MNYHYIO N CEMENHYIO TaliHYy

1.3. HacTtoawwum MonoxeHnem onpegenseTca Nopagok nonyveHus, o6paboTku, XxpaHeHus, nepegadm n no6oro
APYroro Mcrofib3oBaHUA MepcoHasbHbIX faHHbIX paboTHMKA, a TakXXe Bef[leHWs ero NMYHOro fena B COOTBETCTBUM
C TPYAOBbIM 3aKOHOAATeNLCTBOM PP,

1.4. B HacTofAwem [10oNoXeHUM UCNOMAb30BaHbl cnefylolne TepMUHbl W onpegeneHns — PaboTHUK —
(hr3nyeckoe NuLUO, coCTosALLEE B TPYAOBbIX OTHOLIEHMAX C paboTogaTenem;

— PaboTopfaTtenb — PyKOBOAMTENb YUpexeHuWs, 3aBefyloLLas;

— npeacTaBuTens pabotogatens — PaboOTHMK; Ha3HayYeHHbIA Npuka3om paboTofaTens OTBETCTBEHHbIM 3a cbop,
06paboTKy, XpaHeHWe U nepefavy nepcoHanbHbIX faHHbIX PaboTHUKOB;

— TMepcoHaibHble AaHHble — Jtob6ad MHMOPMaLMA, OTHOCALLAACA K ONpefeneHHOMY WU ONpefensieMoMy Ha
OCHOBaHMW TaKoW uHGopmauum Gusnyeckomy nuuy (CyO6beKTY MNepCcoHanbHbIX [AaHHbIX), B TOM 4uCe ero
thamnnusa, ums, oTYeCTBO, rof, Mecsal, faTa U MecTO POXAeHUs, afpec, cemeliHoe, counanbHOe, MMYLLECTBEHHOE
nonoxeHune, obpasosaHue, npoeccus, 4OX0A4bl, Apyras MHHOopMaLus;

— o06paboTKka nepcoHanbHbIX [faHHbIX - AelicTBMA (onmepaunm) C MNepcoHanbHbIMW AaHHbIMU, BKA4asa cbop,
cuctemaTmsaumio,  HakonneHwe,  XpaHeHue, yToyHeHwe  (0OHOBNeHWe, W3MEHEHWE),  UCNONb30BaHWUe,
pacnpocTpaHeHue (B TOM uucfie nepegavy), o6es3nnymBaHue, O6/0KMPOBaHWE, YHUUTOXEHWE MepCOoHaNbHbIX
JaHHbIX;

— pacnpocTpaHeHne NepcoHaNbHbIX AaHHbIX— [AeCTBMA, HanpaBNeHHble Ha nepefayvyy MepcoHaNbHbIX AaHHbIX
onpejeneHHoMy Kpyry nuy (nepegayvya MepcoOHanbHbIX AaHHbIX) WAW Ha O3HaKOM/EHWe C MepcoHalbHbIMU
JaHHbIMW HeOorpaHW4YeHHOro Kpyra nuy, B TOM u4ucne o6HapogoBaHWe MNepcoHanbHbIX AaHHbIX B CpeacTBax
MaccoBOW WHGopMauumn, pasMelleHne B MHPOPMaLMOHHO -TeIEKOMMYHUKALMOHHbBIX CETAX WAW NpefocTaBfieHune
JocTyna K nepcoHanbHbIM JaHHbIM KakKUM-IM60 UHbIM CNOCO6oM;

— 1CNonb30BaHMe NePCOHaNbHbIX faHHbIX — AeACTBUSA (Onepawnm) ¢ NepcoHanbHbIMU aHHbIMW, COBEPLUAEMbIe B
LUenax MPUHATUS peleHn WAN COBEpPLUEHUS WHbIX AEACTBUIA, NOPOXAALWNUX HOpPUANYECKUE MOCNeACcTBMA B
OTHOWeEHNN Ccyb6beKTa MNepcoHanbHbIX [AaHHbIX WM ApYrux nNumbo uHbIM 06pas3om 3aTparmearmWwmux npasa u
cB060Abl CybbeKTa NEPCOHANbHbIX faHHbIX WU APYTUX NNL;

— 3aWuTa NepcoHaNbHbIX AaHHbIX — AEeATeNbHOCTb MO 06ecneyYeHntd ¢ MOMOLLbI /TIOKaNbHOro PeryaMpoBaHus
nopsagka o6paboTKM nepcoHasnbHbIX [JaHHbIX W OpPraHM3auMoOHHO -TEXHUYECKUX Mep KOHMUAEeHLNaNbHOCTN
nHopMaLum 0 KOHKpeTHOM PaboTHMKe, NOlyYeHHOW paboTofaTenem B CBA3WN C TPYAOBbIMU OTHOLUEHUSMU;

— 6ﬂ0KI/IpOBaHI/I€ NnepcoHaNbHbIX AaHHbIX — BPEMEHHOE TMnpekKpauleHne c60pa, cucrtematmnsaymnmn, HakomniaeHud,
MCNob30BaHMA, pacnpocTpaHeHNA NepCoHaNnbHbIX AaHHbIX, B TOM 4YUC/ie NX nepenayu;
— YHWUYTOXeHne nepcoHalbHbIX AaHHbIX — ,U,GVICTBVIR B pe3ynbTate KOTOPbIX HEBO3IMOXHO BOCCTaHOBWUTb

cofiepXaHue MNepcoHanbHbIX faHHbIX B UH(HOPMAaLMOHHON CUCTEMOI MepcoHaNbHbIX AaHHbIX WAW B pe3y/nbTaTte
KOTOPbIX YHUUTOXalOTCS MaTepuasibHble HOCUTENN NePCOHaNbHbIX AaHHbIX;

— o06e3/MYMBaHME MepPCOHaNbHbIX AaHHbIX — [elicTBUS, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO OMNPefenTb
NPUHAANEXHC Tb MEPCOHaNbHbIX AAaHHbIX KOHKPETHOMY PaGoTHUKY;

CtpaHnua1mns 6



— KOH(uAeHUManbHas WHMoOpMaLUs — 3TO WHMopMauuns (B AOKYMEHTUPOBAHHOM WN 3NEKTPOHHOM BUfE),
LOCTYN K KOTOPOI OrpaHMynBaeTCcA B COOTBETCTBUMU C 3aKOHOAATENbCTBOM P®.

1.5. PaboTHMKM Npyv NOCTyn/jeHMW Ha paboTy B YupexeHWW AO0/MKHbl ObiTb O3HAKOMEHbI MO Pacnucky c
HacToAaw M lMonoxeHnem.

1.6. HacTtoswee MonoxeHne yTBepXKAaeTca 3aBefylolleil YupexxjeHnem 1 iecTByeT 0 MPUHATUA HOBOTO.

1.7. Bo BCeM WHOM, He OroBOpPEHHOM B HacTodAwem [lonoxeHun paboTogaTens W ero npefcTaBUTeNN, a Takxke
PaboTHUKN YupexaeHns u ux npeAcTaBUTeNnn pykoBofcTBytoTca KoHcTuTyuueid PP, TpyaoBbiM Kogekcom Pd,
depepanbHbIM 3aKOHOM «O MNepcoHanbHbIX AaHHbIX» 152-d3 oT 27.07.2006 n ApyrmMu 3aKoHofaTeflbHbIMU U
HOPMaTUBHO-NPaBOBbIMU aKTaMn PP,

2. Cb6op, o6paboTka 1 3aLiMTa NepCcOHaNbHbIX AaHHbIX PaboTHMKA.
2.1. MNepcoHanbHble faHHble PabOTHMKA OTHOCATCA K KOH(MAeHUManbHOM MHpopmauun. TpeboBaHus K paboTe ¢
nepcoHanbHbIMN AaHHbIMU PaboTHMKa YCTaHOBJEHbl CT. 86 TpyAoBOro kogekca P® un aBnal0TCA 06A3aTe/IbHbIMU
[AN5 CTOPOH TPYA0BOro OTHOLUEHMS.
2.2. O6paboTKa MnepcoHanbHbIX AaHHbIX MOXeT OCYyLecTBAATbCA paboTogateneM WM ero npeacraBUTeNsAMuU
TONbKO C cornacmsa PaboTHMKa, 3a UCKIOYEHEM Cy4vaeB, NPefyCMOTPEHHbIX M. 2.3 HacTosAwero NonoxeHus.
2.3. Cornacus PaboTHMKa npy 06paboTKe ero NepcoHanbHbIX aHHbIX He TpebyeTcs B cay4vasx, Korga:
2.3.1. O6paboTKa MepcoHanbHbIX AaHHbIX PabOTHMKA OCYLLECTBAAETCA Ha OCHOBaHUW hefepanbHOro 3akoHa,
yCTaHaB/MMBalOLWWEro ee LeMb; YCNOBUA MOMAYYEHUA MEepPCOHaNbHbIX AAHHbIX W KPYr CY6bHeKTOB MepCOHasbHble
[aHHble, KOTOpbIX noffepxaT o06paboTKe, a TakXe oOnpejensallWwero mnonHomMouns paboTogatens u ero
npeacTaBuTenei.
2.3.2. O6paboTKa MepcoHanbHbIX AaHHbIX PabOTHUKa OCYLLECTBAAETCA B LLeNAX UCMNOMHEHUS AOroBopa, O4HOl U3
CTOPOH KOTOPOro sBfseTcA cam PaboTHUK.
2.3.3. O6paboTKa NepcoHanbHbiX AaHHbIX PaboTHMKa OCYLLEeCTBAAETCA AN CTATUCTUYECKUX WU UHbIX Hay4YHbIX
uenen npu ycnosmm o0653aTenbHOro 06e31M4YnBaHnA NePCoHaNbHbIX AaHHbIX.
2.3.4. O6paboTKa NepcoHanbHbIX COB PaboTHWKa, ecnnm nony4veHwe cornacusi PaboOTHMKA HEBO3MOXXHO JaHHbIX
PaboTHMKa Heo6xoaAuMa ANs 3aWUThbl XXU3HW, 340POBbS WU UHbIX XXM3HEHHO Ba)XHbIX UHTEPECOB.
2.3.5. O6paboTka MepcoHanbHbIX AaHHbIX PaboTHMKa HeobxoguMma AN [JOCTaBKM MOYTOBLIX OTMPaBAEHWUNA
opraHusaumamMy NOYTOBOM CBS3U, OCYLLECTB/IEHUA OMepaTopaMun 3/1eKTPOCBA3M pacyeToB C NONb30BATENAMMN YCNYr
CBfI3M 3a OKa3aHHble YCAYIru CBA3W, a TakKXKe 4719 pacCMOTPEHMA NPeTeH3N Nob30oBaTenel ycnyramm cBasu.
2.3.6. OcyuwecTtBnsaetrca o06paboTka MepcoHanbHbIX fAaHHbIX PaboTHMKa, noanexauimx ony6JnKoBaHUKO B
COOTBETCTBUM C (hefepanbHbIMM 3aKOHAMMU.
2.4. TMpu noctynneHun Ha paboTy B YupexpaeHue PaboTHMK npegocTaBnsieT paboTojatento wuam ero
npeacTaBUTENIO NepCoHasnbHble faHHble 0 cebe B JOKYMEHTUPOBAHHOW hopme:
— nacnopT rpaxjaHuHa Po;

TPYAOBYK KHUXKY, 3a MWCK/OYEHWeM cny4vaeB, KOrja TPyZ[OBOW [0roBOp 3ak/iluaeTcs BMepBble WM
PaboTHMK NnocTynaeT Ha paboTy Ha YCNOBMUSAX COBMECTUTENbCTBA;
— CTpaxoBOe CBMAETeNbCTBO rocyapCTBEHHOI0O MEHCUOHHOIO CTPaxoBaHUs;
— VHH;
— [OKYMEHTbl BOWHCKOro y4yeTa — [/ BOEHHOO00fA3aHHbIX W NuUL, MNOAMEXalWMUX MNPU3bIBY Ha BOEHHYHO
cnyxoy;

[LOKYMEHT 06 o6pas3oBaHWM, 0 KBanuUKaLMW HaiIW4yMy CreyuanbHbiX 3HAHWUA NpY NOCTYM/IEHUM Ha
paboTy, TpebytoLyto creymnanbHbiX 3HaAHWUA UK cneunanbHON NOAroTOBKY;

MeAVUMHCKOe 3aK/lovyeHMe O BO3MOXXHOCTU BbIMOAHATL paboTy B YuUpeXxAeHUW Mo AO/MKHOCTU, Ha
KOTOPYIO OH MOCTYynaerT;
— cnpaska 0 HanU4uMm (OTCYTCTBUU) CYAUMOCTH .
2.5. Mocne Toro Kkak paboTtogarenem 6yaeH NPUHATO pewleHne o npueme PaboTHMKaA Ha paboTy B YupexeHue,
a TakXke BMOCNeACTBMY B MpoLiecce TPYAOBOM LeATENbHOCTU K JOKYMEHTaM COAepXalumM nepcoHanbHble faHHble
PaboTHMKa, TakK)Ke 6yayT OTHOCUTLCS:
— TPYyZOBOI AOrOBOpP M MpMKa3 0 NpuemMe Ha paboTy;
— CBefleHNs O MNOOLWPeHUAX M HarpaxgeHusax (Hannuume MOYETHbIX rpamoT, 6narofapCTBEHHbIX MUCEM,
YL,O0CTOBEPEHMI O BETEpaHCTBE U Ap.);
— npukasbl 06 N3MEHEHUM YCNOBUIA TPYA0BOrO A0Or0BOPa;

KapToyka YHUGpuUuupoBaHHOW opmbl T-2, yTBEpXAeHHasi MmocTaHoBneHmem [ockomcTata Poccum ot
05.01.2004 Ne 1,
— NNYHOe feno;
— CBEAEHUSA O CEMEHOM MOMOXEHUUN (CBUAETENLCTBO 0 6paKe, 0 pacTOpXKeHMK Gpaka);
— CBefleHVsi 0 Hann4uum geteli (CBMAETENLCTBO O POXAEHUMN pebeHKa);
— CcBefeHNA 0 6epeMeHHOCTUM XeHLWMHbI (cnpaBka 0 6epeMeHHOCTW);
— cBefleHns 06 nHBanMaHocTn (Y40CTOBEpPEHUE MHBANNAA);
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— CBeJleHNs 0 JOHOPCTBE (CMPaBKK O CcAaye KPoBU, YAOCTOBEPEHUE JOHOPA);

— CBefleHNs 0 COoCTaBe CeMbW (CrpaBKa O COCTaBe CEMbM);

— CcBefleHNs 0 AOX0A4e C npeablayliero mecta paboTsl (cnpaBka);

— Apyrue fOKYMEHTHI.

2.6. Ecnn nepcoHanbHble faHHble PabO0THMKA, BO3MOXHO, MOMlyYUTb TOJNILKO Yy TPeTbeil CTOPOHbI, TO
paboToaaTtesib Yepe3 CBOEro npeAcraBuTeNia ysefoMaseT PaboTHUMKA 06 3TOM He MeHee 4Yem 3a TPU paboumnx fHA U
nony4yaet oT PaboTHUKA NUCbMEHHOEe cornacue (MM60 NMUCbMEHHbIV 0TKa3s), KOTOpPOoe TOT AO/DKEH AaTb B TeyeHue
naTv pabouymx AHell C MOMeHTa Nony4vyeHUs oT paboTofaTens COOTBETCTBYIOLLEFO YBeLOMEeHUA. B nucbMeHHOM
yBefoMieHUU paboTofaTteNib [OSXKEH MOCTaBUTb PaboTHMKA B M3BECTHOCTb O MOCMEACTBMWM OTKasa B Jaye UM
cornacus Ha nosyyvyeHue NepcoHasbHbIX AaHHbIX, BKAOYaA O0TKa3 B Npueme Ha paboTy.

2.7. PaboTofaTens W ero npegcrtasuTenu, nonyvawowmne B 06paboTKy nepcoHanbHble fAaHHble PaboTHMKa,
06q3aHbl cobMofaTbh KOHMUAEHUMaNIbHOCTL MHOpMaumu. [laHHOe npaBW/Io He pacrnpocTpaHAeTcd Ha 06MeH
nepcoHanbHbIMN faHHbIMW PaboTHUKOB B NOpsAAKe, yCTAHOBIEHHOM (pefepasbHbIMM 3aKOHaMW.

2.8. 3awnTa MepcoHanbHbIX faHHbIX PaboTHWKa OT HENnpPaBOMEPHOro WX WCMO/Ib30BaHUA WAW  yTpaTbl
obecneymBaeTcs paboTogatenem 3a CYET ero CpefcTB B MOPsAAKE, YCTAHOBMEHHOM TpyaoBbiM KOoAgeKcom Pd,
WHBIMWU (heflepasibHbIMU 3aKOHAMU.

3.  XpaHeHVe NepcoHasIbHbIX fJaHHbIX Pa6oTHMKA.

3.1. MepcoHanbHble fAaHHble PaBGOTHUKOB YUpexAeHUs XpaHaTcs Ha 6YyMaxHbIX HOCUTENSX B KabuHeTe
JgenonpoussoacTsa. [ns 3TOro UCNONbL3YKTCA CheunanbHO 060pyAoBaHHble LWKagbl M celihbl, KOoTopble
3aKPbIBAKOTCA Ha K/OY, NPU HEO6XOAMMOCTY - oneyvaTbiBaloTCA. Koy oT WKagoB v cei)oB, B KOTOPbIX XPaHATCS
nepcoHasnbHble AaHHble PabOTHUKOB YUpeXAeHUs, HaXoAUTCA Yy YNONHOMOUYEHHbIX il (CneymanncTta no Kagpam
1 4efionpon3BoanTenNs).

3.2. KOHKpeTHble 0653aHHOCTM N0 06paboTKe, XPaHEeHW0 U Bblgaye MepcoHanbHbIX fAaHHbIX PabOTHWKOB:
NNYHBIX [en, TPYLAOBbIX KHVKEK (Ay6/MKATOB TPYAOBLIX KHUXEK), WHbIX [OKYMEHTOB, OTpa)karoLinx
nepcoHasnbHble faHHble PaGOTHUKOB, BO3/araldTcs Mo MpUKasy Ha KOHKPeTHbIX MpeacTaBuTeneil pa6otogatens u
3aKpennistoTCcs B TPYAOBbLIX LOFOBOPax, 3aK/t0UaeMblX C HUMU, U JO/KHOCTHBIX UHCTPYKLUSAX.

3.3. B OTHOLWEHWM HEKOTOPbIX AOKYMEHTOB AeiCTBYIOLW UM 3aKOHOAaTeNbCTBOM P® MOryT 6biTb YCTaHOB/EHbI
WHble TPeGOBaHUS XpPaHeHWUs, YeM MPefyCMOTPEHO HacToswuMm MonoxeHneM. B Takux ciydasx pa6oTogaTesb v
ero npeacTaBUTeNN PYKOBOACTBYIOTCSA NpaBuiaMiu, yCTAHOB/IEHHbIMU COOTBETCTBYHOLIMM HOPMATUBHbIM aKTOM.

3.4. CBefieHNa 0 PaboTHMKAxX YUpPexAeHUsi MOTYT TakXKe XPaHUTbCA Ha 3NEKTPOHHbIX HOCUTENAX, AOCTYNn K
KOTOPbIM OFpaHUYeH Naposem.
3.5. Pa6oTofaTens ¥ ero npeAcTaBuTenn obecneymBardT OrpaHuYeHWe AocTyna K MepcoHasbHbIM AaHHbIM

Pab0THUKOB NNLAaM, He YNOTHOMOYEHHbIX 3aKOHOM.
3.6. [ocTyn K nepcoHaNbHbIM faHHbIM PaboTHMKOB 6e3 crneuuanbHOro paspelleHns paboTofatens WMeloT
PaboTHUKM, 3aHUMatOLLME B YUPEXAEHUN Cliefytol e SO/MKHOCTH:
— cTapluas MefcecTpa,
— meacecTpa,
— cTapwuin BocnutaTenb (K NepcoHanbHbIM AaHHbIM nejarornyeckux PaboTHUKOB);

3amecTuTenb 3aBegytowero no AXP (K NepcoHasbHbIM AaHHbIM Pab0THMKOB MajLiero 06cny>xmnsaroLLero
nepcoHana).
3.7. Tpn nony4yeHUn cBeAeHWUI, COCTABAAILLMX NepPcOHaNbHble faHHble PaboTHMKaA, BblllenepeyncneHHble nmua
MMeKT MpaBo Nnony4vaTb TONbKO Te MepCcoHanbHble faHHble PaboTHMKA, KOTOpble HEO6XO0AMMbl AA BbIMOMHEHWSA
KOHKPETHbIX (BYHKUMWIA 3afaHWn Npy NOSHOM CO6M0AEHNN KOHDUAEHLMANBHOCTW.

4. Mepefaya NepcoHanbHbIX aHHbIX PaboTHMKa.

4.1. Tpu nepefaye nepcoHanbHbIX faHHbIX PaboTHuka Pab6oTofaTens o06sa3aH cobnogaTb cnegyrome
Tpe6oBaHua (88 TpynoBoro kogekca P®):

4.1.1. He coobuwaTb nepcoHanbHble pfAaHHble PaboTHMKA TpeTbeli CTOpOHe 6e3 MUCbMEHHOro cornaacus
PaboTHMKa, 3a MWCK/OYeHMeM cnydaeB, Korja 3TO Heo6X04MMO B Uenax npefynpexgeHus yrposbl XWU3HU W©
300p0OBbl0 PaboTHMKA, a TakXe B CnyyasX, YCTaHOB/EHHbIX efepanbHbIM 3aKOHOM. YuuTbiBas, 4To TpyaoBoOW
Kojekc P® He onpepenseT KpUTepuu cUTyauuii, NpeacTaBAAOLWMX Yrpo3y >XU3HU U 3[0pOBbl0 PaboTHMKA,
PaboTtogaTtens B KaXK[OM KOHKPETHOM C/y4yae [efnaeT CaMOCTOATE/IbHYH OLEHKY Cepbe3HOCTWM, HEMWUHYEMOCTU
cTeneHn TakoW yrposbl. Ecnn e nnuo, o6paTvBLUeecs € 3aNpoCOM He YNOJHOMOYEHO (efepasbHbIM 3aKOHOM Ha
Nnosy4yeHMe MepCcoHaNbHbIM AaHHbIX Pab0THWKaA, nM60 OTCYTCTBYeT MWCbMEHHOe cornacue PaboTHUKa Ha
npefocTaB/ieHMe ero nepcoHanbHbIX CBeAEHWUN, NM60 NOo MHEHWUIO paboToaaTens, OTCYTCTBYET yrpo3a XWU3HU Um
3a0poBbl0  PaboTHuKa, Pa6otopatenb 065i3aH 0TKasaTb B MPeAOCTaB/IeHWN MEPCOHaNbHbIX AaHHbIX KLY,
o6paTuBLUEMYCSl C 3aMPOCOM, U BblAaTb MUCbMEHHOIO yBegOoMAeHNe 06 OTKase B NMPefoCTaBNEHUN MepCOHaNbHbIX
JaHHbIX.

4.1.2. He coobwartb nepcoHasnbHble faHHble Pab0THUKA B KOMMEPYECKUX Liensx 6e3 ero NMCbMEHHOro cornacus.
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4.1.3. MpepynpeanTb YNOMHOMOYEHHbIX MWL, NONYy4YalLWMX MepcoHanbHble AaHHble PaboTHWMKa, O TOM, 4YTO 3TW
JaHHble MOryT OblTb WCMOMb30BaHbl NINWb B LeNsx, A58 KOTOPbIX OHW cO06LWeHbl W Tpe6oBaTb OT 3TUX UL,
NOATBEPXAEHUA TOrO, YTO 3TO NpasBuao cobAeHO.

4.1.4. OcyuwecTBnATb nNepegayvy MepcoHanbHbIX faHHbIX PaboTHMKa B npegenax opHoro Pa6otogaTtens B
COOTBETCTBUM C HacToAWMM ON0XeHNEM.

4.1.5. Pa3spewaTb JOCTYN K MepcoHaNbHbIM AaHHbIM PabOTHWKOB TO/MIbKO CreLnanbHO YNOMHOMOYEHHbIM Nuuam,
npu 3TOM YyKasaHHble Nuua [LO/DKHbI MMeTb MPaBO MNOMAyYyaTb TO/MbKO Te MepCOHasbHble fAaHHble PaboTHWKa,
KOTOpble HEO6X0ANMbI AN BbIMOMHEHNS KOHKPETHbIX (YHKLNIA.

4.1.6. He 3anpawwuBaTb WMHMOpPMaLUK O COCTOSHUU 3[40p0BbsS PabOTHUKA, 3a WCKIOUYEHUEM TeX CBEAEHUN,
KOTOpPble OTHOCATCH K BOMNPOCY O BO3MOXHOCTUN BbINOMHEHUS PabOTHUKOM TPYA0BON (hyHKLUN.

4.1.7. TepepaBaTb MepcoHanbHble faHHble PaboTHWKA ero npeacraBuTensM B MNOpsAKe, YCTaHOBNEHHOM
TpyAoBbIM  KOLEKCOM W HacToAwMm [lonoXeHnem, W OrpaHUYMBaTh 3Ty MUHMOpPMaUUIO TOJIbKO TeMwu
NnepcoHanbHbIMU AaHHbIMWU PabOTHMKa, KOTOpble HEOO6XOAMMbI A1 BbIMOMHEHUS YKa3aHHbIMW NpeacTaBUTeNaAMN
X PYHKUUNA.

5. O653aHHOCTN U OTBETCTBEHHOCTb PaboTHUKa 1 paboTogatens.

5.1. B uenax ob6ecneyeHUs LOCTOBEPHOCTU MEPCOHaNbHbIX AaHHbIX PaboTHWK 0653aH: npu npueme Ha paboTy
npefocTaBuTb PYKOBOAUTENIO WU €ro YMOJIHOMOYEHHbIM /MuaM MoJIHble U AOCTOBEpPHble fAaHHble 0 cebe- B
cnyvyae W3MEHeHWs  CBefleHWil, COCTaBAAOLWMX MNepcoHanbHble AaHHble PaboTHUKa, He3aMefNnTeNbHO
npefocTaBuTb faHHYO VH (hopMaLnio PyKOBOAUTENIO UM €70 YNOTHOMOYEHHbBIM fihLLaMm.

5.2. PaboTofaTtenb M ero ynonaHOMOYeHHbIe NpeAcTaBuTenn 0653aHbl:

5.2.1. OcyLWw,ecTBnATh 3aWUTy NepcoHanbHbIX gaHHbIX PaboTHMKa.

5.2.2. ObecneynTb XpaHeHWe MepPBUYHON YUYeTHOW [OKYMeHTauuu no y4yeTy TpyAa W ero onnaTtbl, K KOTOPOW, B
YaCTHOCTU OTHOCATCH AOKYMEHTbl MO y4YeTy KajpoBs, JOKYMEHTbI MO Y4eTy WCNO/Mb30BaHUA paboyero BpemeHu u
pacueToB ¢ PaboTHMKOM No onnaTe Tpyga v ap.

5.2.3. 3anonHeHue [OKYMeHTauuw, cofepkalleli nepcoHanbHble faHHble PaboTHMKA, OCYLWEeCTBAATL B
COOTBETCTBMWN C YHUPULMPOBAHHbIMW (OPMaMy MNEPBUYHON YYETHOW [OKYMeHTauuum no y4dyeTy Tpyja W ero
onnatbl, YTBEPXAEHHbIMU NocTaHoBNeHNeM FockomcTata Poccumn ot 05.01.2004

5.2.4. B nopsgke, npefycMoTpeHHOM cT. 14 depepanbHOro 3akoHa «O MNepcoHaNbHbIX AaHHbIX», COO6WUTbL
paboTofaTeNntd WM ero 3aKoH HOMY TMpefACTaBUTENO MWH(POPMaUMIO O HaINYUU MepPCoHaNnbHbIX [aHHbIX,
OTHOCALWMXCA K PabOTHMKY, a TakXe MpefoCTaBUTb BO3MOXXHOCTb O3HaKOMJIEHUA C HUMW Npu ob6palieHun
PaboTHMKa WK ero 3aKOHHO o npefcTaBnTens, NMb0 B TeyeHne AecATn paboumx AHel ¢ faTbl NONyYeHMs 3anpoca
PaboTHWKa WM ero 3aKOHHOr0 NpejcTaBuTeNs.

5.2.5. B cnyvae oTKasa B npeAocTaB/fieHUNn PabOTHUKY UM ero 3a KOHHOMY npeAcTaBuTeNt0 nNpu obpawieHnm nn6o
npu nonyyeHnn 3a- npoca PaboTHMKa NN ero 3aKOHHOTo NpefcTaBuTeNns nHGopMaLmm 0 HanMuMmn nepcoHanbHbIX
[JaHHbIX 0 PabOTHMKE, a TAKXXe TaKMX NMepPCoHasibHbIX faHHbIX faTb B MUCbMEHHOW (popmMe MOTMBUPOBAHHbLIN OTBET,
cofepXawnii  CCbIIKYy Ha MnofoXkeHue 4. 3 cT. 14 depepasbHOro MNepcoHanbHbIX AAHHbIX» WIUW  WHOFO
(hefepasnbHOro 3aKoHa, ABNAIOLLErOCA OCHOBAHWEM A5 TaKOro 0TKa3a, B CPOK, He MpeBblllaroWwmnini cemm paboymx
OHeli co pgHs o6paweHnss PaboTHUKa WAM ero 3aKOHHOro npeacTtaBuTensi, NM60 € AaTbl MOMy4YeHUs 3anpoca
PaboTHWKa 1K ero 3aKOHHOro MpefcTasuTens.

5.2.6. be3Bo3me3HO npefocTaBuTb PabOTHUKY WM €ro 3aKOHHOMY MPeACTaBUTEH0 BO3MOXXHOCTb O3HaKOMJIEHUSA
C MepCcoHaNbHbIMU AaHHbIMKU PaboTHMKA, a TakKXe BHECTU B HUX HEOOXOAUMbIE W3MEHEHWS, YHUUTOXWUTb WK
610KMpoOBaTb COOTBETCTBYIOLLME MNEPCOHaNbHbIE AaHHble MO MpeAocTaBfeHMn PabOTHMKOM WM ero 3aKOHHbIM
npeAcTaBuTesieM CBeAeHWI, NMOATBEPXKAAIOLLMX, YTO MepCOoHalbHble AaHHble PaboTHUKa SBAAIOTCA HEMNOMHbIMM,
yCTapeBLW MU, HELOCTOBEPHbIMMU, HE3aKOHHO MOJlyYeHHbIMW. O BHECEHHbIX W3MEHEHWUSAX U NPenpUHATBIX
Mepax PaboTtogatenb WM ero YnosHOMOYEHHble Nuua 0653aHbl YBEOMUTbL PaboTHWMKa WM ero 3aKOHHOro
npeAcTaBUTENA N TPETbUX NUL,; KOTOPLIM MepcoHanbHble flaHHble PaboTHMKaA 6bI1n MepefaHbl.

5.2.7. To NnnucbMeHHOMY 3aaBfieHNI0 PaboTHUKa He No3fHee Tpex AHEeA co AHA nojayvu 3TOro 3asaB/eHUs BblAaBaTb
nocnejHemMy KOMWU [OKYMEHTOB, CBfi3aHHbIX C paboToi (Konuu mnpukasa O npuemMe Ha paboTy, NMpUKasoB O
nepesojax Ha Apyryto paboTy, npukasa o6 yBOAbHEHUM C paboTbl; BbIMUCKM U3 TPYLOBOW KHWXKWU; CMpaBKK O
3apaboTHOIn nnate, nepunoge paboTbl B JaHHOM YupexpaeHun n ap.) Konum AOKYMEHTOB, CBSA3aHHbIX C paboToin,
3aBepstoTcA PaboTogarenem Hagnexawum obpa3om n npefoctaBnsaoTca PaboTHUKY 6€3B03Me3[HO.

5.2.8. B uensax obecneyeHns COXPaHHOCTU AOKYMEHTOB MO JIMYHOMY COCTaBY YBO/IbHSAEMbIX PabOTHMKOB B Ciy4ae
peopraHm3auun v NUKBUAALUS YUupexK[eHus, a TakKe CoLMaibHON 3awuieHHOCTU PaboTHUKOB, BbIMOHAOLNX
paboTy no TpyAoBOMY [Or0OBOpPY, BK/OYATb B CBOW yupefuTe/bHble JOKYMEHTbI MpasBuna yyeta U COXPaHHOCTU
LOKYMEHTOB MO /INYHOMY COCTaBY, a Tak)Xe CBOEBPEMEHHOI MepefaynM WX Ha rocyfapCTBEHHOE XpaHeHue npu
peopraHusauuMm naM NMKBMaaLnu puagmudeckoro nuua (pacnopsxeHuve Mpasutensctea P® o1 21.03.1994 Ne 358-
p «O6 o6ecneyeHNU COXPAHHOCTU JOKYMEHTOB MO INYHOMY COCTaBY»).

5.2.9. B cnyyae peopraHusaumy wWnm NUKBMAaLUN YUperkAeHUs YYeT U COXPAHHOCTb JOKYMEHTOB MO NIMYHOMY
cocTaBy MOPSAAOK nepefaynM UX Ha rocyfapCTBeHHOE XpaHeHue OCYLecTBNATb B COOTBETCTBMM C Npasuiamu,
npesycMOTPEHHbIMU YUYPeANTENbHBIMU JOKYMEHTaMM.
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5.3. B uenax obecrneyeHns npas n ceobog PaboTHnka PaboTogartenb W ero npegcrasutenn npu ob6paboTke
nepcoHanbHbIX AaHHbIX PaboTHMKa 06a3aHbl cobnofaTh cnegyrouime TpeboBaHus

5.3.1. O6paboTka NepcoHasbHbIX fAaHHbIX PabOTHMKA OCYLLECTBASETCA MWCK/IIOUYUTENbHO B Lensax obecneyvyeHus
Cco6M0AeHNA 3aKOHOB W WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, COAeNCTBUM PabOTHWKY B TPYyAOyCTpONCTBe,
06y4YeHUN 1 MPOABMXKEHUM MO cnyxbe, obecnevyeHnss NNYHON 6e3onacHocTM PaboTHMKA, KOHTPONA KOMYEecTBa U
KayecTBa BbIMO/HAEMON paboTbl M 06ecnevyeHMs COXpaHHOCTWM MMmyliecTBa PaboTogatens, PaboTHUKa M TpeTbUx
nmu,.

5.3.2. TMpu onpegeneHun ob6bema U cofgepxaHusa obpabaTbiBaeMblX MNepcoHalbHbIX fAaHHbIX PaboTHuKa
PaboTofaTens v ero npeAcTaBUTeNM JONXKHbI PyKoBOACTBOBaTbCA KoHCTUTyuueid PP TpyaosBbiM KogeKcom P®,
depepanbHbIM 3aKOHOM «O nepcoHaNbHbIX faHHbIX» OT 27.07.2006 Ne 152-®3 © uHbIMK (efepanbHbIMK
3aKOHaMu.

5.3.3. Bce nepcoHanbHble gaHHble PaboTHuMka PaboTogatens M ero npeacraButenn 06s3aHbl noay4vaTb TO/bKO
nnyHo y PaboTHuKa. Ecnn nepcoHanbHble faHHble PaboTHMKA, BO3MOXHO, NOMYUNTb TONbKO Yy TpeTbeli CTOPOHbI,
TO PabOTHMK A0/MKeH OblTb yBeAOM/eH 06 3TOM 3apaHee W OT Hero AO/MKHO 6biTb MOAYYEHO MNUCbMEHHOe
cornacue. PabotogaTens W ero npeacTaBuTene AO/MKHbI CO06WMUTL PaboTHWKY O Uenax, npeanonaraembiX
MCTOYHMKAX M crnocobax NofyyeHUa MepcoHanbHbIX AaHHbIX, XapakTepe NoAaexalinx NonyvyeHuUo nepcoHanbHbIX
JaHHbIX (Hanpumep odgopMeHUe 3ampoca Ha npeXHee MecTo paboTbl PaboTHMKA B LeNsAX BbIACHEHWA €ro
npogeccnoHanbHbIX KayecTB, 3anpoca B yyebHoe 3aBefeHUe 0 NOANMHHOCTU AOKYMeHTa 06 06pa3oBaHuM U T.n.) u
nocnepcTBMAX oTkasa PaboTHMKa, AaTb MMCbMEHHOE COrfacme Ha X nony4veHue

5.3.4. PaboTogatenb M ero npeAcTaBUTENM He MMEIOT npaBa nony4varb M 06pabaTbiBaTb NEpPCOHaNbHblE AaHHbIe
PaboTHMKa O €ro MnOANTUYECKUX, PEeUTNO3HBIX W WHbIX YOEXAEeHUAX W 4acTHOW XXW3HU. B cnyuvasx,
HENoCpeACTBEHHO CBA3aHHbLIX C BOMPOCaMM TPYLOBbIX OTHOLUEHWI, B COOTBETCTBMMU CO CT. 24 KoHcTuTtyuun PP
PykoBofguTenb W ero npeactaBuTeny Bnpase nony4vatb M o6pabaTbiBaTb JaHHble O YAaCTHON XW3HWM PaboTHMKa
TOJIbKO C €ro NMUCbMEHHOr0 cornacus

5.3.5. PaboTogartenb 1 ero nNpefcTaBUTENM He MMEIOT Mnpasa noayyatb U obpabaTbiBaTb MepPCOHasibHble AaHHbIE
PaboTHMKa O ero ufneHcTBe B OOLWECTBEHHbIX OObEAMHEHUAX WANW €ero npoMCco3HON [esATeNbHOCTU 3a
WCK/IIOYEHUEM CllyyaeB, MPeAYCMOTPEHHbIX hefepasbHbIM 3aKOHOM

5.4. Jlnua, BUHOBHbIE B HapyLeHWW HOPM, PErYIUPYOLWNX NonyvyeHue, o6paboTKy W 3alUTy MNEPCOHasbHbIX
JaHHbIX PaboTHMKa, nNpuBNeKarTCca K AUCLUMIWHAPHOA W MaTepuanbHOW OTBETCTBEHHOCTM B MOPAAKE,
yCTaHOBMEeHHOM TpyAoBbIM KoAeKcoMm P® un uHbIMW (efepanbHbIMKM 3aKOHaMW, a TakXe MNpuBaekalTca K
rpakgaHcko-npaBoBOW, agMWHUCTPATUBHOMW W YroMOBHOW OTBETCTBEHHOCTU B MOPAAKE, YCTaHOBAEHHOM
thefepanbHbIMN 3aKOHaAMM.

5.5. HenpaBomepHbIA 0TKa3 PykoBoauTens YUpexAeHWs WCKAUYUTb WM WUCMNPaBuUTb MNEPCOHaNbHble AaHHble
PaboTHMKa, a Takxe nwboe MHOe HapyleHue npas PaboTHMKa Ha 3aWWUTy MNepCcoHabHbIX AAHHbIX BreYeT
BO3HWKHOBEHME Y PaboTHMKa npaBa TpeboBaTb YCTPaHEHUA HapyLUeHUs ero npas W KOMMeHcaunn npuYnHEHHOro
TakVM HapyLleHWeM MOopanbHOro Bpefa.

5.6. PaboOTHMK HeceT OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb [JOKYMEHTOB, COCTABAAKOLWMUX €ro nepcoHasbHble
[aHHble, B NOPSAJKe, yCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Pd.

5.7. Jlnua, BMHOBHble B HapylleHWun TpeboBaHuii defepanbHOro 3akoHa «O MepPCOHaNbHbIX AaHHbIX», HecyT
rpaXkaaHCcKy1o, YrONOBHY1O, afMUHNCTPATUBHYIO,  AUCLUMINHAPHYIO n NHYIO npesycMOTPEHHYIO
3aKOHOJaTeNIbCTBOM P® OTBETCTBEHHOCTb.

6. MpaBa PaboTHMKa MO 3awWnuTe MepcoHasibHbIX AaHHbIX.

6.1. PaboTHMK UMeeT NpaBO Ha MOJlyYeHWe CBEAEHUI O CBOUX MePCOHaNIbHbIX AaHHbIX, HAXOAALWMNXCA Ha XpaHEeHUN
y Pa6oTogatens v ero yYno/HOMOYEHHbIX /WL, TpeboBaTb YTOYHEHMA CBOMX MNEPCOHANbHbIX AAHHbIX, WX
6/10KMPOBAHUA WM YHUUTOXXEHMA B Clly4vae, eC/iu OHW ABNAIOTCA HEMOJIHbIMU, YCTapeBLIUMMW, HELOCTOBEPHbIMMU,
HE3aKOHHO MONYYEHHBIMW WU HEe ABNAIOTCA HEOOXOAMMBIMWU ANA BbIMNONHEHWEM PabOTHUKOM CBOUX TPYAOBbIX
(DYHKUUKM, a TakXKe NPUHMMaTb NpefyCMOTPEeHHbIe 3aKOHOM Mepbl MO 3aliuTe CBOMX MNpas.

6.2. CBefleHMa 0 HanMyMM NEPCOHaNbHbIX AaHHbIX AOMKHbI ObITb NpefocTasneHbl PaboTHMKY MO ero 3anpocy B
LOCTYNHOW hopme, B HUX HE [OMKHbI COAEPXaTbCA NepcoHanbHble AaHHble ApYrnx PaboTHUKOB.

6.3. JlocTyn K CBOMM MepCOHaNbHbIM AaHHbIM MNpejocTaBnsetTcs PaboTHUKY WAM ero 3aKOHHOMY MpeAcTaBUTENIO
paboTogatenemM unM ero yrnosHOMOYEHHbIMW NULaMn npu obpaweHnn nnb6o nNpu nonydeHun 3anpoca PaboTHMKa
WA ero 3aKOHHOro MnpeacTasnTena. 3anpoc JO/KeH cofepXaTb HOMep OCHOBHOMO AOKYMEHTA Y/0CTOBEPAIOLLEro
NINYHOCTb PaboTHMKa WAM ero 3aKOHHOro NpejcTaBuUTeNs, CBEAEHUA O faTe BblAayM YKasaHHOro [OKyMeHTa u
BblaBLleM ero opraHe u co6CTBEHHOPYYHYI noanucb PaboTHWKa MNM ero 3aKOHHOro npeAcTaBuTend. 3anpoc
MOXET ObITb HanpaBieH B 3/IEKTPOHHON (hopmMe 1 nognucaH 3N1eKTPOHHOW LUGPOBOA NOANMCHI0O B COOTBETCTBUM C
3aKOHOJaTeNbCTBOM Pd.

6.4. B uenax o6ecnevyeHns 3aWmnTbl NePCOHaNbHbIX AaHHbLIX, XPAHALMNXCA B YUpexaeHun, PaboTHUK nMeeT npaso
Ha:

6.4.1. TonHy wuWHMOPMALMIO O COCTOAHUW CBOMX MEPCOHANbHbLIX [AaHHbIX W 06paboTKe 3TUX [aHHbIX
paboTogartenem 1 ero ynosHOMOYEeHHbIMUN INLAMN.
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6.4.2. CBO6GOAHbLIV 6ecnnaTHbIA [OCTYN K CBOMM MEPCOHaNbHbIM JaHHbIM, BKIOYas NpPaBO Ha MOMyYeHWe Konwui
no6oii 3anucu, copepxalleii NnepcoHanbHble AaHHble PaboTHUKA, 3a UCKNIOYEHMEM CAy4aeB, NPefyCMOTPEHHbIX
thefepanbHbIM 3aKOHOLATENbCTBOM

6.4.3. OnpegeneHve npeacTaBuTeneii Ans 3alUTbl CBONX NEPCOHANbHbIX aHHbIX.

6.4.4. TpeboBaTb WCKNIOYEHWE WA WCNpaBfieHWEe HEBEPHbLIX WAW HEMOHbIX NepcoHanbHbIX faHHbIX, a TaKxe
[aHHbIX 06paboTaHHbIX C HapylleHneM TpeboBaHUiA heaepanbHOro 3aKoHoAaTeNbCTBa. Mpu oTkase PykoBoauTens
AN ero nNpeAcTaBUTeNeil UCKAIOYNTL UAN UCMPaBUTL MEPCOHANbHbIX faHHble PaGOTHUK MMeeT NpaBo 3asBUTL B
NUCbMEHHO (hopMe PYyKOBOAMTE/IO O CBOEM Hecorfiacum ¢ COOTBETCTBYOLWMM 060CHOBaHMEM TaKoOro Hecoriacus.
MepcoHanbHble flaHHble OLEHOYHOro XapakTepa PabOTHUK MMeeT MpaBO AOMONHUTL 3aABJEHWEM, BblpaxakLinm
€ro CO6CTBEHHYH TOUKY 3peHus.

6.4.5. Tpe6oBaTb 06 M3BeLWEeHNN PyKOBOAMTENEM MW €r0 YNOMHOMOYEHHbIMU; MMLAMKN BCeX UL, KOTOPbIM paHee
6blnn CO06LLEHbI HEBEPHbIE UM HEeMo/Hble NepcoHabHble JaHHble PaboTHKKa, 060 BCeX MPOM3BEAEHHbIX B HUX
UCKNIOYEHUAX, UCMPABNEHUAX UK LOMONHEHMS.

6.4.6. O6xanosaTb B Cya n0bOble HenpaBOMepHble [AelCTBMA unu 6e3geicTBua  PykoBoguTens unu ero
YNOMHOMOYEHHbIX UL, NPU XpaHeHWK, 06paboTKM, 3aLMTe ero NepcoHanbHbIX fJaHHbIX.

7. 3aK4YnTeNbHbIe NOMOXEHUN

7.1 MonoxeHne NpuHMMaeTcs pewweHnem O6uero cobpaHns paboTHWKOB C Y4eTOM MHEHWs NPOCOK3HOro
KomuTeTa.

7.2. M3meHeHMs B M0N0XEHNE MOTYT BbITb BHECEHbI TOIKO C Y4ETOM MHeHUs 06Liero cobpaHns paboTHUKOB.
7.3.  TlonoxeHve NOANEXMUT UIMEHEHUIO U LOMOHEHUIO MO YCMOTPEHUIO Y UpeXieHNs, B CBA3N C BCTYMN/EHNE B
CWUNY 3aKOHa WU APYroro HOPMaTUBHOIO, NPABOBOrO aKTa.

7.4.  TlonoxeHne MOXeT 6bITb M3MEHEHO UK AOMOHEHO TONLKO MPUHATMEM HOBOW pedakuuu MonoxeHns B
NofHOM 06bemMe MyTeM YTBEPXKAEHWUS HOBOTO.

7.5. Cpok feiicTensa MonoXeHNs HeorpaHuYeH.
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